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Solicitud de prácticas

 TANDEM



Internship Application Form
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Rellene en letras mayúsculas

Fill in using block letters


TANDEM-Madrid Program

	
                                                         Adjuntar copia de DNI o Pasaporte ( Attach copy of National Identity Document or Passport


	Apellidos ( Surname


	Nombre  ( Name



	Fecha de Nacimiento (D/M/A)  ( Birthdate (D/M/Y)


	Nacionalidad ( Citizenship


	Número de pasaporte ( Passport number


	( Hombre ( Male                   ( Mujer ( Female


	Dirección actual ( Current address



	Dirección permanente ( Permanent address



	Tel.                                                             

	Móvil ( Cell Phone                                                
	Correo Electrónico ( E-mail


	
                                                       ¿Por qué quieres participar en un programa de prácticas? Describe brevemente qué

                                                        esperas conseguir del programa y qué podemos esperar nosotros de ti. ( Why do you want                           

                                                        to participate in an internship program? Describe briefly what you expect to achieve from the 

                                                        program and what we can expect of you.



	
                                                         Adjuntar copia de última titulación ( Attach copy of last degree

Última titulación conseguida o estudios en curso ( Last degree achieved or current studies


	Centro de Estudios ( Institution                                                                                               Fecha ( Date



	Carrera ( Major



	Si solicita crédito academico, complete las siguientes secciones ( If you are applying fro academic credit, please complete the following sections:



	Nombre de Jefe de Departamento ( Name of Department Chairperson



	Dirección de Jefe de Departamento ( Department Chairperson’s Mailing Address



	Tel. del Jefe de Departamento ( Chairperson’s Tel.                   
	Correo Electrónico ( E-mail



	Nombre del encargado de los Certificados de estudio en Secretaría ( College Registrar



	Dirección de Secretaría ( Registrar´s Address



	Tel. de Secretaría ( Registrar’s Tel.


	Correo Electrónico ( E-mail


	
                                                           Adjuntar CV y carta de presentación en español ( Attach CV and cover letter in Spanish

Último puesto de trabajo ( Last position



	Empresa ( Company                                                                                                                  Fecha ( Date





	
Lengua materna ( Mother tongue

Otros idiomas ( Other languages:
nivel hablado ( spoken level: 
 nivel escrito ( written level:

____________________
________________________
__________________________

____________________
________________________
__________________________

____________________
________________________
__________________________




	
Indique cuando desea empezar  el curso de español. Los cursos tienen una duración de 4 semanas. ( Please indicate when you wish to begin the Spanish course. The courses are 4 weeks long.

De ( From: _______________________            A ( To: _______________________    

____________________________________________________________________________________

Los cursos empiezan cada lunes de mes. ( Courses start every Monday.



	
Duración del período de prácticas  ( Duration  

Duración mínima 2-3 meses ( Minimum duration 2-3 months
        /     /200       -       /     /200

	Área de las Pácticas ( Internship Area
Escoja 3 áreas en las que realizar sus prácticas. Marque el orden de preferencia según la siguiente numeración:  1 = primero, 2 = segundo, 3 = tercero. Se intentará atender al primero de preferencia, pero no se podrá garantizar que habrá un puesto disponible en ese área. Usted deberá estar dispuesto a trabajar en uno de los 3 sectores escogidos. ( Select 3 areas in which to do the internship. Please indicate order of preference with the following numbers: 1 = first, 2 = second, 3 = third. We will try to respect the first preference, but we cannot guarantee that there will be an available position in that area. You must be willing to work in one of the 3 chosen sectors. 

  ____ Administración ( Administration     ____ Informática ( Computers     ____ Atención al Cliente ( Customer Serv.

  ____ Educación ( Education
           ____ Finanzas ( Finance
       ____ Diseño gráfico ( Grafic Design

  ____ Hotel/hostelería ( Hotel/Catering     ____ Marketing
       ____ Relaciones Públicas ( PR 
  ____ Traducción ( Translation  

  ____ Otro ( Other …………………………………………………..



	Deseos especiales sobre el puesto de prácticas ( Special wishes regarding the internship position




	
                                                       Opcional ( Optional
Alojamiento ( Accommodation

( Sí ( Yes                   ( No 
	Fechas (desde – hasta)  ( Dates (from – to)

          /     /200       -       /     /200

	Tipo ( Type

____________________________________________________________________________________

Seleccione de la siguiente lista ( Select from the following list

Apartamento ( Flat

Piso compartido ( Shared Flat
Familia desayuno / media pensión / pensión completa ( Family with breakfast / half-board / full-board

Hostal ( Hostel

Hotel *** 

Atención: 

Las habitaciones dobles se reservarán sólo para personas que vengan juntas al programa.

Los apartamentos se reservarán para estancias de un mínimo de 4 semanas.

Llegada: el domingo antes del comienzo del curso.

Salida: el sábado después del programa.

(
Note:

Double rooms can only be reserved for people coming together for the program.

Reservation for flats in only possible for a minimum stay of 4 weeks.

Arrival: the Sunday before the course begins.

Departure: the Saturday after the end of the course.

	Fumador  ( Smoker

( Sí ( Yes                   ( No
	Alergias ( Allergies                                    Tipo ( Type

( Sí ( Yes                   ( No

	Dieta especial ( Special diet



	Transfer del aeropuerto al alojamiento (Airport transfer to accommodation

( Sí ( Yes                   ( No


	
Explique su estado de salud ( Please explain your state of health

_________________________________________________________________________________________________________

DEBERÁ ENVIAR COPIA DE SU SEGURO MÉDICO / DE ACCIDENTES/ VIDA / RESPONSABILIDAD CIVIL QUE CUBRA SU ESTANCIA EN ESPAÑA, O SI LO DESEA TANDEM PUEDE REALIZAR LOS TRÁMITES DEL SEGURO ( PLEASE SEND A COPY OF VALID HEALTH / ACCIENT / LIFE / CIVIL RESPONSIBILITY COVERING YOUR STAY IN SPAIN, OR IF YOU WISH, TANDEM CAN ORGANIZE YOUR INSURANCE COVEREAGE

_________________________________________________________________________________________________________

¿Desea que TANDEM le tramite el seguro? (Would you like TANDEM to organize your insurance coverage?

( Sí ( Yes                   ( No


	
Enrolment 

To make a reservation, send your completed enrolment form by mail or fax and a receipt of a 240 EUR deposit.

We will reserve the course and you will receive confirmation by return post. 

Full payment should be made at least 2 weeks before the course starts. 

Accommodation address will be sent 1 week before arrival. 


	
Payment 

Payments should be made to our bank account in: 

BANCO DE SABADELL 

C/ Gral. Moscardó, 4-6 - 28020 Madrid

Bank 0081, Agency 0189, DC 86, Account 0001234731

Swift BSABESBB

IBAN  ES 5600810189860001234731

All bank charges are paid by the sender.

Cancellation fee 

Regarding cancellations:

If you cancel your program, regardless of the date prior to the start of the course, we hold the right to retain 120 EUR of your deposit to cover administrative costs. In the event that you have requested housing, we hold the right to retain 120 EUR to cover administrative costs.

Insurance 

All students in the courses are covered by an insurance policy. 

TANDEM takes no responsibility for any accidents that may occur outside of our school nor for the loss or theft of personal belongings on our premises. 

Therefore we recommend to take out an insurance policy in the country of origin. 

Holidays 

Classes which fall on a holiday will not be made up on a future date or reimbursed. 

Courses

Lessons last 45 minutes.

Special intensive courses: We reserve the right to convert afternoon classes into the corresponding amount of private classes, if the number of students is below the required minimum. 

Accommodation 

Reservation for double rooms only accepted for people coming together. 

Reservation for flats are possible only for stays of a minimum of 4 weeks. 

Arrival: the Sunday before the course begins. Departure: the Saturday after the end of the course.




	
Firma ( Signature


	Lugar y fecha ( Place and date







Experiencia Profesional


Professional Experience





Conforme


Agreement





General Conditions





Estado de salud


State of Health





Alojamiento


Accommodation





Curso Intensivo


Intensive Course





Puesto de prácticas


Internship position





Idiomas


Languages





Experiencia Profesional


Professional Experience





Motivación


Motivation








General Conditions





Educación


Education





Información personal


Personal data














Foto





Fecha


Date








